ow to install Office 365

Office 365 Education

Enhancing collaboration and productivity

Step by step guide for Longdean students

As a part of the school’s Microsoft Licence, students
may install Office 365



First sign in to Office 365 on the
internet

1. Go to www.office.com

[ ;
<« C {t @& officecom * =g . H

S Apps Sign in - Governme.. Clipart - High Qual @ Fotowoo B Lapentorcom - Sim... ] Spiral Star Trail Pho... @ NadirPatchcom VR.. @ signal Longdean Other bookmarks

=- Microsoft | Office Products «  Resources v Templates  Support My accoun t Buy Office 365 All Microsoft ~ i\f;\.;

Remote Learning in education. Learn more >

Hello, Welcome back.

[Email address x

Sign in

Switch to a different account

Not you? Forget this account

Follow Office m n L 4 Office blogs

What's new Microsoft Store Education Enterprise Developer Company
Careers

Appsource

2. Enter your school email address here
Your email address will be school user ID plus
@Longdean.Herts.sch.uk

i.e. 14JohnSmith@Longdean.Herts.sch.uk



Enter your password

<«

c O & login.microsoftonline.com/common/oauth2/authorize?client_id=4345a7b9-9a63-4910-3426-35363201d503&redirect_uri=https%3A%2F%2 Frww.

55 Apps Sign in - Governme... Clipart - High Quali.. @ Fotowoo & Lapentor.com - Sim.. ] Spiral Star Trail Pho... @ NadirPatchcom VR.. @ signal Longdean Other bookmarks

B Microsoft

s.student@longdean.herts.sch.uk

Entar nacsword

Forgatten M password

Sign in withfenother account

3. Enter the password you use at school. This is
synchronised with Office 365
4. Click Sign in or press enter



You are signed in

=3
@ Home X | i Articles - Longdean School - Adr X

Download and install or reinstall X BB Sign in to your account x °

< ¢ 0O @ login.microsoftonline.com/common/login

Apps Sign in - Governme...

Clipart - High Quali.. @ Fotowoo

I Seirsl Star Trail Pho.. @ NadirPaichcom VR @ signal Longdean Other bookmarks

B Microsoft
s.student@longdean.herts.sch.uk
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

Don't show this again

Termsofuse  Privacy & cool

5. You can choses Yes or No on this screen



The Office 365 Screen

X ) Microsoft Office Home

B® Download and install or reinstal

X | B Articles - Longdean School - Adr X

@ Home

N & C Y & officecom/?auth=2
[ Signin - Govarnme. Clipart - High Quali.. @ Fotowoo @& Lapentor.com - Sim.. [l Spiral Star Trail Pho.. @ NadirPatch.com VR...

Apps
% Office 365 L Search

Good morning

4 &% e @ @ ® @ & % &

Jaak OneDrive

@ signal Longdean

| PowerPoint OneNote

nev [ Word Excel

Pinned  Shared with me  Discover

Recent
-
I @
No recentfonline Office documents
Share and collaborate with othefs. To get started, create a new document or drag it here
to upload and open.
OneDrive

Recent folders

the folders you cpened recently here.

. No recent folders
Go to OneDrive. and we'll put a list

Outlook for email
OneDrive to store files
Word, Excel, PowerPoint

These will all work on the Web.



Install Office on a Home
computer

= Download and install or reinstall X [ Microsoft Office Home

X | B Articles - Longdean School - Adr X

@ Home

N & C Y & officecom/?auth=2
#i Apps [ Signin-Governme.. [ Clipart- High Quali.. @ Fotowoo @# Lapentorcom - Sim.. [l Spiral Star Trail Pho.. @ NadirPatch.com V

% Office 365 L Search

Good morning

L & e @ W & @ B @

Word Excel PowerPoint OneNote SharePoint

@ signal Longdean

nev Outlook OneDrive

Recent Pinned Shared with me  Discover

Share and collaborate with others. To get started, create £ new document or drag it here

to upload and ope

OneDrive

Recent folders

ders you opened recently here.

. No recent folders
Go to OneDrive, and we'll put a list of the

@ signal Longdean

6. Install office on your —
home computer, click here
7. The following will appear.

Install Office

Office 365 apps

M . 1 Includes Outlook, OneDrive for Busi
Click the download option >
int Other install options

% Select a different language or install other
apps available with your subscription.




Install

€« > C Y @& officecom/?auth=2 * =3 . :

55 Apps [ Signin- Governme.. Clipart - High Quali.. @ Fotowoo @& Lapentorcom - Sim.. [ Spiral Star Trail Pho.. @ MadirPatchcom VR.. @ signal Longdean Other bookmarks

Just a few more steps...

@ Click Run @ Say "yes" © Stay online

Click the Setup file at the bottom of the Click Yes to start installing. After installation, start Office and sign in
screen. with the account you use for Office 365:
s.student@longdean.herts.sch.uk.

Close Need help installing?

(O SetupDefen-us Oeve A Showall | X

Cpen File - Security Warni

Do you want to run this file?

8. [The Setup file will be
ownloaded automatically e
9. 'Double click the Setup file = R
10. Click Run here o SmeemmmdimBe e
11. Follow the on screen
instructions

—> Bun | [ cancel |

Always ask before opening this file

While files from the Intemet can be useful, this file type can
potentially ham your computer. Only run software from publishers
you trust. What's the rigk?




